
Parents Evening Teams Meeting 

Step 1: You will need to make your Parents Evening Teams appointment on 

the Arbor Parent Portal.  Appointments are available on Tuesday 23 and 

Thursday 25 March and can be booked on the Arbor Portal between Friday 5 

March at 5pm and Sunday 14 March at 11pm.   

 

By the end of Friday 19 March you will receive an email containing a link to 

the Teams meeting. 

 

Step 2: You will need the Microsoft Teams app on your phone or tablet.  

Download the free app to your device from the Apple app store or Google 

Play store – just search for Microsoft Teams.  You do not need to create an 

account, you will be able to access Teams from the link in the email you  

receive. 

 

Step 3: When your Parents Evening meeting is due, click on the blue link at 

the bottom ‘Click here to join the meeting’ and you will be taken to the app.  

Please ensure you have logged prior to your scheduled time.    

Click Join meeting  

 

Enter your full name when prompted. 

 

 

 

 

 

Until the Teacher has started the 

meeting you will wait in the lobby.   

The Teacher will aim to call you at 

the scheduled time but we ask that 

you bear with us if we are running 

a little late. 

Once the call has started you may 

need to activate your video and 

unmute your microphone. 


